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Purpose and Goals

Purpose

» To provide an overview of the process for completing and submitting Nurse
Faculty Loan Program (NFLP) Annual Operating Reports

» To visually highlight key steps and procedures in the process
» To communicate the resources available to grantees for more information
» To answer any preliminary questions from grantees regarding the process

Goal

» To understand the information requested and the steps required to complete a
NFLP Annual Operating Report

» To make grantees comfortable with the process

Caveat
» This presentation is not intended to offer programmatic help
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Process Overview

1. HRSA will make the first NFLP Annual Operating Report available in the HRSA
Electronic Handbooks (EHBs) on July 01, 2009, for the reporting period ending
June 30, 2009.

2. Grantees will login to the EHBS, navigate to the report, complete and submit it.

3. Completing the report is a three-step process:

a. Complete forms

b. Resolve Data Audit checks

c. Review and submit report
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Prerequisites (All Users)(1 of 2)

» All users who wish to work on NFLP Annual Operating Reports must register in
the HRSA EHBs

» If you have registered before, you do not have to register again. Use the same username
and password.

» Contact the HRSA Call Center if you do not remember your username or password.
» Go to https://grants.hrsa.gov/webexternal/login.asp

ﬂ Contact Us:
Phone:
877-Go4-HRSA/877-464-4772;
301-998-7373

Time:

9:00 a.m. to 5:30 p.m. Eastern Time (E.T.), Monday
through Friday

Email
CallCenter@HRSA.GOV

Fields marked with an asterisk{*) are required.

LOGIN

Already Registered?

Not Registered?
*Username [ Create an Account ]
*Password
¢ Registration is needed only once
¢ Read the getting started guidelines for New Applicants and/or Existing
Grantees
Forgot your password?
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Prerequisites (All Users)(2 of 2)

» All users must add the NFLP grant to their portfolio.
» You will need the grant number (from box 4b from most recent NGA).

» If you are the Project Director, you will be given immediate access to the grant;
otherwise, you will get access when the Project Director gives it to you.

» Click Add to Portfolio on the left side menu.

Welcome (Last login date and time 10/14/2008 5:37:00 PM) --Tools Menu--

View Portfolio
home | logout | contact us | glossary | help | guestions/comments

|~ Welcome Following are the grants for which you have been registered either as a project director or an employee. Click on the "Open Grant Handbook" link to manage a

Manage Applications grant.
. Funding

Opportunities
View Applications
Peer Access

Grants Portfolio
Add to Portfolio

k VView Portfolio

Manage Organization 4

Profile

[~ View/Update Profile

Manage Personal Profile
Update Profile
Change Password

. My Registered
Organizations

Acceptable Use Policy

Logout
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Prerequisites (Project Director)

» Project Director must grant users xS

=_ E-HANDBOOK HOME

pe rm iSSiO n to VI eW’ ed It Or Su b m it - Welcome Victor to HRSA EHB Int environment (Last login date and time 6/6/2009 11:

Grant Handbook Overview

the N FLP Annual Operatlng Report EDiHPODOOO . home | logout | contact us | glossary | help | guestions/comments
which falls under Performance o 8 Sooact v

- Last NGA 877-Go4-HRSA/B877-464-4772; 9:00 a.m

Report category

New/Existing Users

=

s - Grant Electronic Handbook (EHB) provides authorized users of the g
ubmissions

» Open the Grant Handbook for the | |wemerseecie] s wouis vou wike 7o bo Topavs

Noncompeting
Continuations ® View Grant Information
N FLP grant .. Performance ) ‘
Reports View Most Recent Notice of Grant Award
-~ Progress Reports View Prior Notices of Grant Awards

} CI ick Control HOW Others Can ~ Other Submissions Change/Control Who Can View this Information
Work On Sme|SSi0nS to Set up View Portfolio ® Manage Post Award Submissions

- Home [#] Learn About Post Award Submissions

perm iSSionS for Other users . View Available Post Award Submission Schedule
ogout Work on Noncompeting Continuation Application

Work on Performance Report or Other Submissions

Control How Others Can Work on Submissions
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Access Privileges

There are three levels of access privileges for the report.
» View: Allows users to access a read-only version of the report.
» Edit: Allows users to view, enter and edit data in the report.

» Submit: Allows users to view, enter and edit data, and submit the report.
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HRSA EHBs Notes

» HRSA EHBSs allows you to work on your report in parts, save it online and
return to complete it later

» Multiple users can work on the report at the same time

» HRSA EHBs have two views — one for data entry and one for review
» The view for “review” appears just like the printed form
» The view for “data entry” is set up for user-friendly data entry
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Logging In

'HRSA Electronic Handbooks for Applicants/Grantee

Login

home | contact us | more instructions | glossary | help | guestions/comments

. Login
|~ Forgot Password Contact Us:
|- Registration Phone:

Time: Email:
877-Go4-HRSA/877-464-4772; 9:00 a.m. to 5:30 p.m. Eastern Time (E.T.), Monday CallCenter@HRSA.GOV
Login 301-998-7373 through Friday

Fields marked with an asterisk{*) are required.

LOGIN

Already Registered?

Not Registered?

*Username

[ Create an Account ]
*Password

e Registration is needed only once

e Read the getting started guidelines for New Applicants and/or Existing
Grantees
Forgot your password?

Warning!

This site is maintained by the U.5. Government. It is protected by various provisions of Title 18, U.S. Code of Federal Regulations. Violations of Title 18 are
subject to criminal prosecution in federal court. For site security purposes and to ensure that this service remains available to all users, we employ software
programs to monitor traffic, to identify unauthorized attempts to upload or change information, or otherwise cause damage. In the event of authorized law

enforcement investigations, and pursuant to any reqguired legal process, information from these sources may be used to help identify an individual.

Privacy Policy|Disclaimer

» https://grants.hrsa.gov/webexternal/login.asp
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Navigation to NFLP Annual Operating Reports:
Welcome Page (1 of 2)

Us: uep;qiy_mnmmmg.mmp Services|

— E-HANDBOOK HOME HELP

Welcome (Last login date and time 10/10/2008 3:13:00 PM) --Tools Menu-- v ! Go

Welcome
home | logout | contact us | glossary | help | guestions/comments

F Welcome

Manage Applications Contact Us:

. Funding Phone: Time: Email:
Opportunities 877-Go4-HRSA/877-464-4772; 9:00 a.m. to 5:30 p.m. Eastern Time (E.T.), Monday CallCenter@HRSA.GOV
View Applications 301-998-7373 through Friday

Peer Access
Grants Portfolio

Add to Portfolio
View Portfolio
Manage Organization

Applicant/Grantee Electronic Handhook (EHB) provides all potential and existing grantees a means to conduct various activities electronically.

WHAT WOULD YOU LIKE TO DO TODAY?

Profile ) ® Manage Competing Applications @ Manage Grants Portfolio
[ View/Update Profile
Manage Personal Profile [?] Read Electronic Submission Guide [?] Read About Grant Registration
" Update Profile Verify Grants.gov Application (if required per Guidance) Add a Grant to My Portfolio
~ Change Password o ] ‘ )
My Registered ed Work on My Application ed View Grants in My Portfolio
Qrganizations Allow Other Members of My Organization to Work on My Application Work on a Grant
Logout Search Funding Opportunities Work on My Moncompeting Application

Work on Other Post Award Submissions

® Manage My Profile @ Manage Organization Profile
Update My Contact and Address Detail [7] Read About Organization Profile Management
Verify My Email Address Update Organization Information on File
Change My Password/Security Question Change Communication Contact for Organization (why is the link disabled?)
[?] Read About Multiple Organization Registrations Manage Users of My Organization {why is the link disabled?)

Associate My Account with Another Organization

» Look for the “Work on Other Post Award Submissions” link on the Welcome page.

» If it is disabled, ask your Project Director for permission to access Performance
Reports.
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Navigation to NFLP Annual Operating Reports:
Welcome Page (2 of 2)

Welcome (Last login date and time 10/10/2008 3:13:00 PM)

--Tools Menu-- v |@

Welcome
home | logout | contact us | glossary | help | guestions/comments

b Welcome

Manage Applications Contact Us:

. Funding Phone: Time: Email:
Opportunities 877-Go4-HRSA/877-464-4772; 9:00 a.m. to 5:30 p.m. Eastern Time (E.T.), Monday CallCenter@HRSA.GOV
View Applications 301-998-7373 through Friday

Peer Access

Gr:;t; i;rtlif’;l:zfolio umant/Grantee Electronic Handbook (EHB) provides all potential and existing grantees a means to conduct various activities electronically.

View Portfolio
Manage Organization

WOULD YOU LIKE TO DO TODAY?

Profile ) ® Manage Competing Applications @ Manage Grants Portfolio
[ View/Update Profile
Manage Personal Profile [?] Read Electronic Submission Guide [?] Read About Grant Registration
"(Liﬁdate Dproﬂle - Verify Grants.gov Application (if required per Guidance) Add a Grant to My Portfolio
~Change Passwor
My Registered Work on My Application View Grants in My Portfolio
Qrganizations Allow Other Members of My Organization to Work on My Application Work on a Grant

Search Funding Opportunities Work on My Moncompeting Application

Work on Other Post Award Submissions

Logout

® Manage My Profile ® Manage Organization Profile

Update My Contact and Address Detail
Verify My Email Address

Change My Password/Security Question

[Z] Read About Organization Profile Management

Update Organization Information on File

Change Communication Contact for Organization (why is the link disabled?)

[?] Read About Multiple Organization Registrations Manage Users of My Organization {why is the link disabled?)

Associate My Account with Another Organization
Set My Default Organization

» Click View Portfolio to view your grant portfolio
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Navigation to NFLP Annual Operating Reports:
Grant Portfolio (1 of 2)

'HRSA Electronic Handbooks for Applicants/Grantee

Welcome (Last login date and time 10/14/2008 5:37:00 PM) —Tools Menu-- wv | Go

View Portfolio
home | logout | contact us | glossary | help | guestions/comments

|~ Welcome Following are the grants for which you have been registered either as a project director or an employee. Click on the "Open Grant Handbook" link to manage a
Manage Applications grant.
. Funding

Opportunities
View Applications

Peer Access
Grants Portfolio

Add to Portfolio

k View Portfolio
Manage Organization
Profile

[ View/Update Profile

Manage Personal Profile

- Update Profile

~ Change Password
My Registered
QOrganizations

;

Acceptable Use Policy

Logout

» If you don’t see your NFLP grant in the grants list, click Add to Portfolio to add it.
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Navigation to NFLP Annual Operating Reports:
Grant Portfolio (2 of 2)

I.IS uepaivmn!mmmmmmn SQMGEI

HELP
Welcome Victor to HRSA EHB Int environment (Last login date and time 6/6/2009 11:59:00 PM) —-Tools Menu-- wv ! Go
View Portfolio
home | logout | contact us | glossary | help | guestions/comments
|~ Welcome Following are the grants for which you have been registered either as a project director or an employee. Click on the "Open Grant Handbook" link to manage a
Manage Applications grant.
. Funding
Opportunities GRANTS LIST
View Applications
Peer Access
Grants Portfolio EO01HP13100:Nurse Faculty Loan Program Last Award Issued on: 09/30/2008
i Add to Pof"t‘fo“o Project Period 7/1/2005-6/30/2009 Budget Period 7/1/2005-6/30/2009
View Portfolio
Manage Organization CRS EIN 1135562314A1 Number of Support Years |1
PFUflle . Project Director Victor G Email: Phone: Open Grant Handbook
- View/Update Profile -
Manage Personal Profile Grant Contact william w Email:  Phone:
~ Update Profile Program Contact Denise T Email:  Phone:
~ Change Password

My Registered
QOrganizations

Acceptable Use Policy

Logout

» Locate your Nurse Faculty Loan Program grant in the Grants List.
» Click Open Grant Handbook.
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Navigation to NFLP Annual Operating Reports:
Grant Handbook

elcome Victor to HRSA EHB Int environment (Last login date and time §/6/2009 11:59:00 PM)

Grant Handbook
EO1HP0O0O000 out | contact us | glossary | help | guestions/comments

I Overview Contact Us:

View Awards Phone: Time: Email:

~ Last NGA 877-Go4-HRSA/877-464-4772; 9:00 a.m. to 5:30 p.m. Eastern Time (E.T.), Monday CallCenter@HRSA.GOV
301-998-7373 through Friday

- Award History

(Administer

[~ New/Existing Users
Submissions

~ Monitor Schedules
Noncompeting

Grant Electronic Handbook (EHB) provides authorized users of the grantee organization a means to conduct various activities electronically.

WHAT WOULD YOU LIKE TO DO TODAY?

Continuations iew Grant Information @ Administer Grant Handbook
. Performance ) ) ivi
Reports View Most Recent Notice of Grant Award [?] Learn About Grant Access Privileges
Progress Reports View Prior Notices of Grant Awards Allow Other Users from My Organization to Work on this Grant

Other Submissions Change/Control Who Can View this Information Change/Control How Others Can Work on this Grant

Return Home

- View Portfolio ® Manage Post Award Submissions

~ Home [7] Learn About Post Award Submissions
View Available Post Award Submission Schedule
Logout Work on Noncompeting Continuation Application

Work on Performance Report or Other Submissions
Control How Others Can Work on Submissions

Acceptable Use Policy

» This is the handbook for the Nurse Faculty Loan Program grant.
» Click “Performance Reports” on the left side menu.
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Performance Reports List Page

(S CapaTiment of sl sha Himan Services.

HELP
Welcome Victor to HRSA EHB In ast login date and time 6/6/2009 12:41:00 AM)
Grant Handbook Performance Reports

EO0O1HP13100 home | logout | contact us help | guestions/comments

Following is the list of performance reports for this grant along with their statuses. Based on its status, you can edit or view the performance report by clicking
[ Overview on the appropriate link.

View Awards
“Last NGA To search for a particular report, click on the search button and modify the search criteria to generate the results. For example, to search for
- Award History submitted reports, click on the search button and select the "Submitted" option under the Schedule Status search criteria.
Administer
Sea
[~ New/Existing Users Displaying 1-1 of 1
Submissions PERFORMANCE REPORT
~ Monitor Schedules
Noncompeting Input Parameters: (Show Parameters)

Continuations
b Performance

Annual Operating Report Schedule Status: In Progress

Reports

Progress Reports 8/15/2009

Other Submissions Type Performance Reports Due Date Due In: 89 days

Available Date 5/26/2009 Submission Tracking AORE0100002547/1
Number
“ View Portfolio Reporting Cycle Academic Year Reporting Period 07/01/2008 - 06/30/2009
Home Online Submission Yes (Required) Submission Status Submission In Progress
Logout Started by Victor G on 6/5/2009 2:21:56 PM

Submit Report | Edit Report | View Report | View Related NGA

Page 1

Acceptable Use Policy

» Annual Operating Report and other performance reports are listed on the
Performance Reports page.
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Reporting Period/Available Date/Due Date
Dislaying 1-1 of 1

PERFORMANCE REPORT

Input Parameters: (Show Parameters)

Annual Operating Report Schedule Status: In Progress
Type Performance Reports mﬂue Date 8’{15’{2_009
Due In: 69 days

Available Date 07/01/2009 = uflisslon Thae g AORE0100002547/1

Number
Reporting Cycle Academic Year ﬂ»Reporting Period 07/01/2008 - 06/30/2009
Online Submission Yes (Required) g Submission Status Submission In Progress
Started by Victor G on 7/5/2009 2:21:56 PM
Submit Report | Edit Report | View Report | View Related NGA

» First reporting period ends 06/30/2009.
» The report is available for filing on July 15t every year.
» The report is due on August 15" every year.
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Schedule Status

» Schedule Status describes the lifecycle of the report.
Displaying 1-1 of 1

PERFORMANCE REPORT

Input Parameters: (Show Parameters) < 7

Annual Operating Report Schedule Status: In Progress
Type Performance Reports Due Date 8"{15’;2,009
Due In: &9 days
Available Date 07/01/2009 SUIIEEE T2y AORE0100002547/1
Number

Reporting Cycle Academic Year Reporting Period 07/01/2008 - 06/30/2009

Online Submission Yes (Required) Submission Status Submission In Progress

Started by Victor G on 7/5/2009 2:21:56 PM

Submit Report | Edit Report | View Report | View Related NGA
Schedule Status Denotes Who's Responsible?
Not Started This indicates that the report has never been worked on. When the new report is available in the grants|Grantee

handbook it will be in the 'Not Started' status.

In Progress Clicking on the ‘Start Report’ link changes the status of the report to ‘In Progress’. Grantee
Submitted This indicates that the report has been submitted. HRSA

After the report has been submitted, it is sent to a reviewer. If the reviewer determines that changes are Grantee

needed, the report will be made available to the grantee again for changes. The schedule status will move
to 'Change Requested.’ The report will stay in this status while it is being corrected. When the changes are
made and the report is re-submitted, the schedule status will revert to ‘Submitted.’

Change Requested

18 of 50 NFLP Annual Operating Report




Submission Status

» Submission Status describes the status of the report while it is being prepared,
reviewed, or revised, either originally or in response to a request for changes.

Displaying 1-1 of 1

PERFORMANCE REPORT

Input Parameters: (Show Parameters)

Annual Operating Report Schedule Status: In Progress
Type Performance Reports Due Date 8’}15’J2_009
Due In: 69 days

Available Date 07/01/2009 = uflisslon Thae g AORE0100002547/1

Number
Reporting Cycle Academic Year \ Reporting Period 07/01/2008 - 06/30/2009
Online Submission Yes (Required) )Submission Status Submission In Progress
Started by Victor G on 7/5/2009 2:21:56 PN V

Submit Report | Edit Report | View Report | View Related NGA

Submission Status Denotes

Not Started Data entry for the initial submission of the report has not been started.

Submission in Progress |Data entry for the initial submission of the report is in progress.

Change Requested The report was sent back for changes. You must make the needed changes and re-submit the report.

Submitted The report has been submitted, either for the first time or following a change request.

Note: More submission statuses may be added in the future.
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Start Report

Displaying 1-1 of 1

Search

PERFORMANCE REPORT

Input Parameters: (Show Parameters)

Annual Operating Report

Schedule Status: In Progress

Type Performance Reports Due Date 8’{15’{2_009
Due In: 69 days
Available Date 07/01/2009 = uflisslon Thae g AORE0100002547/1
Number
Reporting Cycle Academic Year Reporting Period 07/01/2008 - 06/30/2009
Online Submission Yes (Required) Submission Status Submission In Progress
Started by Victor G on 7/5/2009 2:21:56 PM

Submit Report | Edit Report | View Report | View Related NGA

» Click Start Report

» It will say Edit Report if data entry has already been started.
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NFLP Annual Operating Report Window

'HRSA Electronic Handbooks for Applicants/Grantee

/- AORE0100002547 - STATUS OVERVIEW - Windows Internet Explorer

E-HANDBOOK HOME

HELP
Welcome Victor to HRSA EHB Int environment (Last login date) * %ﬁ? . D sia . 2, Page ~ (L Took ~ @v 3
Grant Handbook Performance Reports . _
E01HP13100 home | logout | contact us | glossary | help | gue Annual Operating Report For 7/1/2008 - 6/30/2009
] Grant Menu l Following is the list of performance reports for thi 6es and Services Adminisirat ing
[ Overview on the appropriate link. - HELn
View Awards Welcome Victor (Last login date and time 6/6/2009 12:41:00 AM)
“Last NGA To search for a particular report, click on the Tracking # Status ‘
- Award History submitted reports, click on the search button| AORE0100002547/1 home | glossary | help | questions/comments
[Administ
. l:.lne"\:\lfj’;:cistin Users Displaying 1-1 of 1 "FPAOR Report The table below shows the status of the NFLP Annual Operating Report. The report ch
i o 9 Overview is currently INCOMPLETE and cannot be submitted in it's current state.
Submissions PERFORMANCE REPORT F Status
~ Monitor Schedules -~ Basic Information STATUS OVERVIEW
] i ial
Nonclompgtlng Input Parameters: (Show Parameters) financial Data
Continuations NFLP Page 1
, Performance . NFLP Page 2 NFLP Annual Operating Report
Reports Annual Operating Report NFLP Page 3 (07/01/2008 - 06/30/2009) Schedule Status: In Progress
“ NFLP Page 4 (Hide Details)
grt?gregs Ee[‘?or,ts Type Performance Rel| | NFLP Page 5a 8/15/2009 12-00-00 ||
16r >UDMISSIons ~ NFLP Page 5b Available Date |5/26/2009 Due Date A{VI / 09
. NFLP Page 5c
L ; Warning Cycle Period 06/30/2009
View Portfolio Reporting Cycle Academic Year Review and Submit ; issi issi
" LT : — - ' Online Yes (Required) Submission Submission In
Online Submission Yes (Required) - Review Submission Status Progress
I~ Submit - A
Logout Started by Victor G on 6/9 Started by Victor on Last Updated |Victor on
: : - . 6/5/2009 2:21:55 PM  [By 6/7/2009 12:09:50 AM
Submit Report | Edit Report | View Report | \ Close Window -
Last Version
Submitted by ||
Page 1
Submission
Tracking AORE0100002547/1  |Project Period |7/1/2005 - 6/30/2009
Number
View: Related NGA | Last NGA

Users with Permissions on NFLP Annual Operating Report |
& Internet ®100% -

€

» NFLP Annual Operating Report opens in a separate window
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Status Page (1 of 4)

UES uepqimenm,mm and Husnan Senvizes

=_ E-HANDBOOK HOME HELP
Welcome Nancy (Last login date and time 6/15/2009 2:03:00 PM)
@ Status
Tracking # home | glossary | help | guestions/comments
AORE0100002657/1
e The table below shows the status of the NFLP Annual Operating Report. The report is currently INCOMPLETE and cannot be submitted in it's current state.
Overview
b status pverviEw
- Basic Information  ——
_F_":'F‘E'pa'p'?gtz . N NFLP Annual Operating Report (07/01/2008 - 06/30/2009) (Hide Details) Schedule Status: In Progress
NFLP Page 2 Available Date 5/26/2009 Due Date 8/15/2009 12:00:00 AM
“ NFLP Page 3 Reporting Cycle Academic Year Reporting Period 07/01/2008 - 06/30/2009
NFLP Page 4 ) . . . .
NFLP Page 5a Online Submission Yes (Required) Submission Status Submission In Progress
“NFLP Page 5b Started by Nancy on 6/8/2009 2:45:32 PM Last Updated By Nancy on 6/15/2009 2:40:17 PM
NFLP Page 5c Last Version Submitted by
. Data Audit And . ] - ]
Warning Submission Tracking Number [AOREQ100002657/1 Project Period 7/1/2004 - 6/30/2009
Ireview and Submit View: Related NGA | Last NGA
Review
~ Submit Users with Permissions on NFLP Annual Operating Report (View Defails)
Close Window Name Username | External Organization Role Grant Role | Privileges
NFLP Annual Operating Report Status
Section Status Action
Basic Information Complete Update
FINANCIAL DATA
Page 1 - Student Borrower Data Section Complete Update
Page 2 - Program Accounts Section Complete Update
Page 3 - Program Accounts Section Complete Update
Page 4 - Program Accounts Section Complete Update

» Use the side menu to jJump to any section of the report.
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UES uepqimenm,mm and Husnan Senvizes
P

Status Page (2 of 4)

s

 Ricsbnircen e Seeices A Algiration |

HELP

=_ E-HANDBOOK HOME
Welcome Nancy (Last login date and time 6/15/2009 2:03:00 PM)
@ Status
Tracking # home | glossary | help | guestions/comments
AORE0100002657/1
e T The table below shows the status of the NFLP Annual Operating Report. The report is currently INCOMPLETE and cannot be submitted in it's current state.
Ooverview
b Status STATUS OVERVIEW

- Basic Information

Financial Data

Online Submission Yes (Required)

' NFLP Page 1 NFLP Annual Operating Report (07/01/2008 - 06/30/2009) Hide Details Schedule Status: In Progress
NFLP Page 2 Available Date 5/26/2009 Due Date 8/15/2009 12:00:00 AM

" NFLP Page 3 Reporting Cycle Academic Year Reporting Period 07/01/2008 - 06/30/2009
NFLP Page 4

Submission Status

Submission In Progress

NFLP Page 5a

~ NFLP Page 5b Started by

MNancy on 6/8/2009 2:45:32 PM

Last Updated By

MNancy on 6/15/2009 2:40:17 PM

NFLP Page 5c Last Version Submitted by

. Data Audit And Submission Tracking Number | AORE0100002657/1

Project Period

|7/1/2004 - 6/30/2009

Warning
Review and Submit View: Related NGA | Last NGA
Review
~ Submit Users with Permissions on NFLP Annual Operating Report (View Defails)
Close Window Name Username | External Organization Role Grant Role | Privileges
NFLP Annual Operating Report Status
Section Status Action
Basic Information Complete Update
FINANCIAL DATA
Page 1 - Student Borrower Data Section Complete Update
Page 2 - Program Accounts Section Complete Update
Page 3 - Program Accounts Section Complete Update
Page 4 - Program Accounts Section Complete Update

» Helpful instructions appear at the top of every page.
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Status Page (3 of 4)

UES uepqimenm,mm and Husnan Senvizes

Card i D

 Ricsbnircen e Seeices A Algiration |

HELP

=_ E-HANDBOOK HOME
Welcome Nancy (Last login date and time 6/15/2009 2:03:00 PM)
@ Status
Tracking # home | glossary | help | guestions/comments
AORE0100002657/1
e T The table below shows the status of the NFLP Annual Operating Report. The report is currently INCOMPLETE and cannot be submitted in it's current state.
Ooverview
b Status STATUS OVERVIEW

- Basic Information

» Links to useful resources are provided in the page header.
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_F_":'F‘E‘pa'p'?gtz . NFLP Annual Operating Report (07/01/2008 - 06/30/2009)  (Hide Details) Schedule Status: In Progress
NFLP Page 2 Available Date 5/26/2009 Due Date 8/15/2009 12:00:00 AM
“ NFLP Page 3 Reporting Cygle Academic Year Reporting Period 07/01/2008 - 06/30/2009
EEtE E:g: ga Online Subm Yes (Required) Submission Status Submission In Progress
“NFLP Page 5b Started by Nancy on 6/8/2009 2:45:32 PM Last Updated By Nancy on 6/15/2009 2:40:17 PM
NFLP Page 5c Last Versi Zed by
--\Efwaatlf"m‘;dit And Submission .}\/mg Number | AOREQ100002657/1 Project Period |7/1/2004 - 6/30/2009
Review and Submit View: Related NGA | Last NGA
Review
~ Submit Users with Permissions on NFLP Annual Operating Report (View Defails)
Close Window Name | Username | External Organization Role Grant Role | Privileges
NFLP Annual Operating Report Status
Section Status Action
Basic Information Complete Update
FINANCIAL DATA
Page 1 - Student Borrower Data Section Complete Update
Page 2 - Program Accounts Section Complete Update
Page 3 - Program Accounts Section Complete Update
Page 4 - Program Accounts Section Complete Update
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Status Page (4 of 4)

W5, Degarbrvent of Health and Human Services
7 X 5 i

elizon

— E-HANDBOOKX HORE HELP
Welcome Mancy (Last login date and time 6/15/2009 2:03:00 PM)
@ Status
Tracking # home | glossary | help | guestions/comments
AORE0100002657/1
Sy The table below shows the status of the NFLP Annual Operating Report. The report is currently INCOMPLETE and cannot be submitted in it's current state.
_OVEI"Vi"eW“
b Status STATUS OVERVIEW
i~ Basic Information
F__'“Na;E';'pDaath y NFLP Annual Operating Report (07/01/2008 - 06/30/2009) (Hide Details) Schedule Status: In Progress
- NFLP Page 2 Available Date 5/26/2009 Due Date 8/15/2009 12:00:00 AM
NFLP Page 3 Reporting Cycle Academic Year Reporting Period 07/01/2008 - 06/30/2009
“NFLP Page 4 B . ; . .
NFLP Page 5a Online Submission Yes (Required) Submission Status Submission In Progress
“NFLP Page 5b Started by Nancy on 6/8/2009 2:45:32 PM Last Updated By Nancy on 6/15/2009 2:40:17 PM
NFLP Page 5c Last Version Submitted by
\?\,aat,i%d‘t And Submission Tracking Number | AOREQ100002657/1 Project Period 7/1/2004 - 6/30/2009
Review and Submit View: Related NGA | Last NGA
" Review
Submit Users with Permissions on NFLP Annual ting Report  (View Defails
Close Window Name Username ‘ External Organization Role Grant Role Privileges
NFLP Annual Operating Report Status v
Section Status Action
Basic Information Complete Update
FINANCIAL DATA
Page 1 - Student Borrower Data Section Complete Update
Page 2 - Program Accounts Section Complete Update
Page 3 - Program Accounts Section Complete Update
Page 4 - Program Accounts Section Complete Update
Page 5a - Borrower Accounts Worksheet Section Complete Update
Page 5b - Borrower Accounts Worksheet Section Complete Update

» The Status page shows all the sections of the report...
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NFLP Annual Operating Report Status Table (1 of 2)

...and the completion status of each section.

NFLP ANNUAL OPERATING REPORT STATUS

Section ‘ N Status Action
Basic Information > Mot Started Update
FINANCIAL DATA V
Page 1 - Student Borrower Data Section Mot Started Update
Page 2 - Program Accounts Section Not Started Update
Page 3 - Program Accounts Section Mot Started Update
Page 4 - Program Accounts Section MNot Started Update
Page 5a - Borrower Accounts Worksheet Section Mot Started Update
Page 5b - Borrower Accounts Worksheet Section Mot Started Update
Page 5c - Borrower Accounts Worksheet Section MNot Started Update
Data Audit And Warning Not Started Update

Status Denotes

All the sections are initially in the ‘Not Started’ status. Navigating to a section from the
Not Started side menu link or by clicking on the ‘Update’ link in the report status will update the
status of the page to ‘In Progress’

The page will remain in this status until all the data has been entered and has been

In Progress .
9 saved. The data on the page will be saved as long as there are no errors on the page

Once you have entered all the data within each page and there are no errors on the

C let .
ompiete page, the page status will be changed to ‘Complete’
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NFLP Annual Operating Report Status Table (2 of 2)

NFLP ANNUAL OPERATING REPORT STATUS

Section Status | N Action
Basic Information Mot Started > Update
FINANCIAL DATA V
Page 1 - Student Borrower Data Section Mot Started Update
Page 2 - Program Accounts Section Not Started Update
Page 3 - Program Accounts Section Not Started Update
Page 4 - Program Accounts Section Mot Started Update
Page Sa - Borrower Accounts Worksheet Section MNot Started Update
Page 5b - Borrower Accounts Worksheet Section MNot Started Update
Page 5c - Borrower Accounts Worksheet Section MNot Started Update
Data Audit And Warning Mot Started Update

» Click Update to open a page for editing.
» You can update any page, even those marked ‘Complete.’
» Doing so may cause the status to revert to ‘In Progress.’
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Errors

Fmenegmm & HiEman Services

I

]

JH=E-H-IN'DEDGJ( HOME
Welcome Victor (Last login date and time 6/6/2009 12:41:00 AM)
Tracking # Basic Information
AORE0100002547/1  home | glossary | h uestions/comments

g Please verify and/or fe the contact information, and answer all the gquestions on the page. When complete, click the "Save and Continue" button to move

0";;";:9“’ onto the next sec Save" to save the form at any time. To go back to the previous page, click "Go to Previous Page".
- Status
P Basic Information
Financial Data One or more errors have occurred on the page. i

NFLP Page 1
“ NFLP Page 2 ¥V Primary Point of Contact is Required
~ NFLP Page 3
~ NFLP Page 4 Fields marked with an asterisk (*) are required.
" NFLP Page Sa BASIC INFORMATION

~ NFLP Page 5b
~ NFLP Page 5c
Data Audit And

Status: In Progress

Warning .| Note: The name and title of the person who submits this NFLP AOR Report will be used to populate the value for Authorized Certifying Official on
Review and Submit NFLP AOR Repart
~ Review
~ Submit Contact Information
Close Window POC Title Last Name, First Name Phone Email EHB Role Grant Role Action
*Primary Point of
Contact Add
Alternate Point of
Contact Add
[ Goto Previous Page | [ Save ] [ Save and Continue |

Acceptable Use Policy

» Alerts at the top of the page advise you of data entry errors or omissions.
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Basic Information Page (1 of 2)

HELP

Welcome Wictor (Last login date and time 6/6/2009 12:41:00 AM)

@ Basic Information
Tracking # home | glossary | help | guestions/comments

AORE0100002547/1
s == Please verify and/or update the contact information, and answer all the questions on the page. When complete, click the "Save and Continue" button to move
=i = 2 onto the next sec... (Show Full Instruction)

Overview

i Status . Fields marked with an asterisk (*} are required.

F Basic Information

Financial Data BASIC INFORMATION

" NFLP Page 1 Status: In Progress
NFLP Page 2
NFLP Page 3 | Note: The name and title of the person who submits this NFLP AOR Report will be used to populate the value for Authorized Certifying Official on
NFLP Page 4 NFLP AQOR Report

“ NFLP Page 5a

~ NFLP Page 5b E -
- NFLP Page 5¢ Contact Information
_ Data Audit And POC Title Last Name, First Name Phone Email EHB Role Grant Role Action
Warning Upd
i i *Pri i ate
Review and Submit Primary Point of Sample, Ima sample@grantee.org Change
[~ Review Contact
[ > Delete
L Submit Alt te Point of
ernate Point o
Add
Close Window Contact

[ Go o Previous Page ] [ Save ] [ Save and Cunlinue ]

Acceptable Use Policy

» You must provide a Point of Contact for the report. This is the person to whom the
reviewer will turn if there are questions about the data.

» Click on update/change link to either update or change the Primary Point of
Contact
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Basic Information Page (2 of 2)

S, Ceparment o Heait e Enan SErvices |
e Wl =

HELP
Welcome Victor (Last login date and time 6/6/2009 12:41:00 AM)
@ Basic Information
Tracking # home | glossary | help | questions/comments

AORE0100002547/1
e e Please verify and/or update the contact information, and answer all the questions on the page. When complete, click the "Save and Continue" button to move
------ i onto the next sec... (Show Full Instruction)

Ow w

i Status . Fields marked with an asterisk (*) are required.

» Basic Information

Financial Data BASIC INFORMATION
NFLP Page 1 Status: In Progress
NFLP Page 2
NFLP Page 3 L.l Note: The name and title of the person who submits this NFLP AOR Report will be used to populate the value for Authorized Certifying Official on

" NFLP Page 4 NFLP ADOR Report

~ NFLP Page 5a

“ NFLP Page 5b e T ”

“ NFLP Page 5c ontact Information

_Data Audit And POC Title Last Name, First Name Phone Email EHB Role Grant Role Action
Warning \

. . D ] Update
Rev'e“f and Submit Primary Point of Sample, Ima sample@grantee.org Change
|- Review Contact
i Delete
- Submit V : —

A terr(w:atet Potmt s} Add
Close Window ontac

[ GotoPrevious Page |

[Save| [ Save and Continue |

Acceptable Use Policy

» Throughout the report, data entry is required in fields marked with an asterisk (*).
» On any page, click the Save button to save data entered and remain on same page
» Click the Save and Continue button to save data and proceed to the next page.
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NFLP Page 1 (1 of 4)

M O SHATRTREY 1 g i SeTvices

EO1HP13254: CLARKE COLLEGE

Heaff Resources and Senices Acninsiation

— E-HANDBOOK HOME

Welcome Molly Kuhle (Last login date and time 7/1/2009 9:16:00 PM)
® NFLP Page 1

Tracking # home | glossary | help | questions/comments
AORE0100002670/1
Please verify and/or update the data, and answer all the questions on the page. Make sure to scroll down to complete all the sections. When complete, click
the "Save and Co... (Show Full Instruction)
:Overview
? Stat,US : Fields marked with an asterisk (*) are required.
- Basic Information
Financial Data PAGE 1 - STUDENT BORROWER DATA SECTION
» NFLP Page 1 Status: Comple
~NFLP Page 2
~ NFLP Page 3 Student Data Cumulative Current
i NFLP Page 4 (07/01/2003 - Present) (07/01/2008 - 06/30,/2009)
NFLP Page 5a
~ NFLP Page 5b *1. Number of NFLP Student Borrowers Enrolled .
R MSN: In-State 10 1
. Data Audit And
i Warning SN: Out-of-State 10 1
Review and Submit V
~ Review DOCTORAL: In-State 10 1
~ Submit
DOCTORAL: Qut-of-State 10 1
Close Window *2. Total Number of NFLP Graduates
MSN 10 1
DOCTORAL 10 1
*3. Total Number of NFLP Graduates Employed as Nurse Faculty 10 1

» Enter the counts in cumulative and current fields against each category.

*Note: Cumulative must include counts from the year 2003 to the current year (2008-2009)
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NFLP Page 1 (2 of 4) — Race and Ethnicity Section

*9_ Hispanic or Latino Students
Did your BHPr funded program have students of "Hispanic or Latino ethnicity" between between July 01, 2008 and June 30, 2009?
Yes, I can provide counts by race as mentioned below
Yes | I can provide counts by race as mentioned below.
I Yes |, I cannot provide counts by race as mentioned below.
Yes |, I can provide some of the counts by race but not all.
, merogram does not have Hispanic or Latino students.
. Number of Number of
Number of Number of
Table 1 Hispanic or Latino Students by Race l\!':l.‘p MNFLP MSMN NFLP Doctoral NALE Total
Recipients Graduates Graduates Graduates
Enrolled Employed
A. American Indian or Alaska Mative 1 20 30 4 55
B. Asian - All {including underrepresented)
B1l. Asian - underrepresented
C. Black or African American
D. Native Hawaiian or Other Pacific Islander /
E. White ¢
F. More than one race
To specify the race combinations click 21 1 2 2 26
TOTAL 22 21 32 [ 81
I\Iu;ﬂé:)l_epr o Number of Number of NUBH'ELepr =
Hispanic or Latino Students All Races Recipient NFLP MSMN NFLP Doctoral Graduat Total
Table 2 eciplents Graduates Graduates raduates
— Enrolled Employed
|4
G. All races [ [ [

» Answer the ethnicity question and accordingly provide the counts by race (for rows A through G).

*Note: Based on the answer chosen appropriate table 1 (By race) or table 2 (All Races gets or both are
enabled.

» The data fields for More than one race (Row F) under table 1 are disabled by default and user must click
“here” button to select the race combinations. Multi race combinations page will be opened for edit.
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Multi Race Combinations Page

Number of NFLP Number of NFLP | Number of NFLP
. . L Number of NFLP
Select Combination of Two Races Recipients Doctoral Graduates
Graduates
Enrolled Graduates Employed
AIAN and Black 21 1 2 2
] AIAN and White
[ Asian (not underrepresented) and AIAN
Number of NFLP Number of NELP Number of NFLP | Number of NFLP
Select Combination of Three Races Recipients Doctoral Graduates
Graduates
Enrolled Graduates Employed
] AIAN and Asian (not underrepresented) and Black
] AIAN and Asian (underrepresented) and Black
Number of NFLP Number of NELP Number of NFLP | Number of NFLP
Select Combination of Four Races Recipients Doctoral Graduates
MSN Graduates
Enrolled Graduates Employed
n AIAN and Asian (not underrepresented) and Black and
NHOPI

Please Enter Your Comments Here :
If you are unable to provide student and graduate counts by race combinations OR there are no students or graduates with more than one race
exist, please provide explanation. Once you save this page and return to the main page, please enter the appropriate counts (or zero if no data) in

line "F. More than one race".

Maximum 2000 characters (Approx. half a page)
- AV B I & AR EFY - 2 IZ IF 3F x* X, abe 4) A%

LI

Times New Roman =~ Size - Normal

[ Save ] [ Save and Continue

» Select corresponding race combination and enter the counts.

*Note: If you are unable to provide data or there no students or graduates with more than one race, please explain
and click on “Save and Continue.” This action will enable the fields under “More than one race” (Row F) section to

enter the summary totals for “More than one race.”

NFLP Annual Operating Report
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NFLP Page 1(3 of 4) — Race and Ethnicity (Hispanic or Latino) Section

*9, Hispanic or Latino Students

Did your BHPr funded program have students of "Hispanic or Latino ethnicity" between between July 01, 2008 and June 30, 20097
Yes, I can provide counts by race as mentioned below

, I can provide counts by race as mentioned below.

es I cannot provide counts by race as mentioned below.

v

[ @
w

S I can provide some of the counts by race but not all.

No | my program does not have Hispanic or Latino students.
Nu&n'ELepr & Number of Number of Nuan'i:)Lepr &
Hispanic or Latino Students by Race L NFLP MSN | NFLP Doctoral Total
Recipients Graduates
Graduates Graduates
Enrolled Employed
A. American Indian or Alaska Native 1 20 30 4 55

B. Asian - All (including underrepresented)

B1. Asian - underrepresented

C. Black or African American

D. Native Hawaiian or Other Pacific Islander

E. White

F. More than one race

To specify the race combinations click > 21 1 2 2 26

— ]
TOTAL 22 21 32 6 81
Nu&n'ELepr B Number of Number of Nuan'i:)Lepr it
Hispanic or Latino Students All Races L NFLP MSN | NFLP Doctoral Total
Recipients Graduates
Graduates Graduates
Enrolled Employed

G. All races | | | |
» The totals for students and graduates counts from the multi race combination page are
carried over as shown above.

*Note: If there is an explanation provided in the Multi Race Combinations page, the fields against “More than
once race” are enabled for data entry.
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NFLP Page 1 (4 of 4) — Race and Ethnicity (Non-Hispanic or Non-Latino)
Section

*10. Non-Hispanic or Non-Latino Students
Did your BHPr funded program have students of "Non-Hispanic or Non-Latino ethnicity" between July 01, 2008 and June 30, 20097
No, my program does not have Non-Hispanic or Non-Latino students.
A> Yes |, I can provide counts by race as mentioned below.
-V Yes | I cannot provide counts by race as mentioned below.
, I can provide some of the counts by race but not all.
No | my program does not have Non-Hispanic or Non-Latino students.
Nu&anLepr = Number of Number of Nuan&epr o
Non-Hispanic or Non-Latino Students by Race L NFLP MSN | NFLP Doctoral Total
Recipients Graduates
Graduates Graduates
Enrolled Employed
A. American Indian or Alaska Native | | |
B. Asian - All (including underrepresented) \ | | |
B1. Asian - underrepresented ) | | |
C. Black or African American v | | |
D. Native Hawaiian or Other Pacific Islander | | |
E. White | | |
F. More than one race ’7
To select the race combinations click | | |
TOTAL
Num:b'_epr = Number of Number of Nuam'i::Lepr o
Non-Hispanic or Non-Latino Students All Races . NFLP MSN | NFLP Doctoral Total
Recipients Graduates
Graduates Graduates
Enrolled Employed
G. All races | | |

» Answer the question under for Non-Hispanic or Non-Latino section and enter the data as appropriate.

35 of 50 NFLP Annual Operating Report




NFLP Page 2 (1 of 2)

=_ F.HANDBOOK HOME HELP

Welcome Nancy (Last login date and time 6/15/2009 2:03:00 PM)
@ NFLP Page 2
Tracking # home | glossary | help | guestions/comments

AORE0100002657/1
Please verify and/or update the data, and answer all the questions on the page. When complete, click the "Save and Continue" button to move onto the next
section. Click "Sa... (Show Full Instruction)

Overview

- Status

Fields marked with an asterisk (*) are required.

~ Basic Information
Financial Data PAGE 2 - PROGRAM ACCOUNTS SECTION
~ NFLP Page 1 Status: Complete
P NFLP Page 2
" NFLP Page 3 Program Accounts Cumulative Current Year
~ NFLP Page 4
=~ NFLP Page 5a A. | FEDERAL FUNDS AWARDED k $ 198280 % 71037
~ NFLP Page 5b
~ NFLP Page 5c *B. | CASH BALANCE - START OF REPORT PERIOD > $ 71037
. Data Audit And
Warning *C. | CASH RECEIPTS V
Review and Submit
Review 1. | Federal Funds Received/Receivable $ 0 s 0
Submit
2. | Institutional Contributions Deposited 50 50
Close Window
3. | Transferred from Scholarship Fund (Not applicable for NFLP program)
4, | Loan Principal Collected 3 0 s 0
5. | Interest Income Collected on Loans s 0 5 0
6. | Penalty Charges Collected on Loans s 0 5 0
7. | Investment Income s 71037 5 0
8. | Institutional Repayments of Bad Debts, Principal 5 0 s 0
9. | Institutional Repayments of Bad Debts, Interest ¢ 0 0 v

[ Save ] [ Save and Continue

» Enter the data on Page 2. You can click the question mark symbols to access help
at any time.
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NFLP Page 2 (2 of 2)

#
==-_ E-HANDBOOK HOME Pl Help - WRS - Windows Internet Explorer | | ree
Welcome Nancy (Last login date and time 6/15/2009 2:03:00 PM) é, B
@ NFLP Page 2
Tracking # home | glossary | help | guestions/comments FEDERAL FUNDS AWARDED [Top]
AOREO_:!.ﬂgS?ZGS?/i Please verify and/or update the data, and answer all the questions o The amount should equal the amount shown on the MNotice of Award for the
: section. Click "Sa... (Show Full Instruction) current year.
Overview
“Status Fields marked with an asterisk (*) are required Note: . . .
- Basic Information . - 2 - Changes to cumL_lIatwe fields on pages 2 or 3 must be made by adjusting the —
Financial Data PAGE 2 - PROGRAM ACCOUNTS SECTION amount entered in the current year column except for page 2 Item C1. Please
- NFLP Page 1 call DHCDD for assistance when reporting adjustment to this particular field. E
P NFLP Page 2 CASH BALANCE - START OF REPORT PERIOD [Top]
“NFLP Page 3 Program Accounts - -
- NFLP Page 4 The amount should be the same as the ending cash balance on the prior AOR.
“ NFLP Page 5a A. | FEDERAL FUNDS AWARDED If it is not, provide the reason in the Comments section.
~NFLP Page 5b Note:
“ NFLP Page 5c¢ *B. | CASH BALANCE - START OF REPORT PERIOD Changes to cumulative fields on pages 2 or 3 must be made by adjusting the
. Data Audit And amount entered in the current year column except for page 2 Item C1. Please
Warning *#(C.| CASH RECEIPTS call DHCDD for assistance when reporting adjustment to this particular field.
Review and Submit N N
Review 1. | Federal Funds Received/Receivable Federal Funds Received/Receivable [Top]
Submit Note 1: The return of any current year fund receipts (against the current
2. | Institutional Contributions Deposited year award) should be made through the Payment Management System
Close Window (PMS]).
3. | Transferred from Scholarship Fund (Not applicable for MNote 2: Money should be drawn down_ from PMS in whole dollars onl_\,f. This
amount includes the funds drawn against the current year award minus any
4. | Loan Principal Collected rNe':;:l;rjs and/or funds requested through PMS not received by June 30.
Changes to cumulative fields on pages 2 or 3 must be made by adjusting the
5. | Interest Income Collected on Loans amount entered in the current year column except for page 2 Item C1. Please
call DHCDD for assistance when reporting adjustment to this particular field.
6. |P Ity Ct Collected L S S S S N
enaity Lharges Lollected on Loans Institutional Contributions Deposited [Top
7. | Investment Income If an institution has exceeded its one-ninth requirement in a prior period and
wishes to withdraw some or all of the monies {providing the withdrawal does
SR, R not result in a negative cash balance), report the withdrawal as a negative
8. | Institutional Repayments of Bad Debts, Principal amount in the current year column. DO NOT show the withdrawal of excess
institutional contributions as a "Repayment to Institution."
9. | Institutional Repayments of Bad Debts, Interest Note: v
Done &P Internet ®100% -~

» Help opens in a separate window.
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NFLP Page 3
GrlRSd

%smoaom HOME HEER,
Welcome Nancy (Last login date and time ©/15/2009 2:40:00 PM)
® NFLP Page 3
Tracking # home | glossary | help | guestions/comments
AORE0100002657/1

Please verify and/or update the data, and answer all the questions on the page. When complete, click the "Save and Continue" button to move onto the next
section. Click "Sa... (Show Full Instruction)

Overview
StaFUS ; Fields marked with an asterisk (*) are required.
- Basic Information
Financial Data PAGE 3 - PROGRAM ACCOUNTS SECTION
NFLP Page 1 Status: Complete
NFLP Page 2
= e Program Accounts (Continued) Cumulative Current Year
NFLP Page 4
NFLP Page 5a wr | LOAN CANCELLATIONS TO Number of - Number of o
NFLP Page 5b F- | BORROWERS Borrowers $IITEIE Interest Eil Principal Interest

NFLP Page 5c

Data Audit And 1. | Professional Practice (Not applicable for NFLP program)

Warning .
Review and Submit a. HP Practice-Shortage (10%)
ge\éle\,:-.rt b HP Practice-Rural Shortage
o " (15%)
Close Window 2. | Nursing Employment (2a,b,c are not applicable for NFLP program)

a. Nursing Employment (10%)

b. Nursing Employment (15%)

c. Nursing Employment (20%)

NFLP Employment - Yr. 1 0 0 0 0 0 0
9 (209%) $ $ $ g
MFLP Employment — Yr. 2 0 ) 0 0 0 0
& (20%) $ $ $ 5
¢ NFLP Employment - Yr. 3 0 In -In n ~In -0 b

[ Save ] [ Save and Continue
» Enter the data in page 3. Click on Save and Continue to go to next page.
*Note: The fields that are not applicable for NFLP are disabled and grayed out.
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HELP
Welcome Mancy (Last login date and time &/15/2009 2:40:00 PM)

® NFLP Page 4
Tracking # home | glossary | help | guestions/comments
AORE0100002657/1

Please verify and/or update the data, and answer all the questions on the page. When complete, click the "Save and Continue" button to move onto the next
section. Click "Sa... (Show Full Instruction)

Overview
~ Status

~ Basic Information
Financial Data PAGE 4 - PROGRAM ACCOUNTS SECTION

NFLP Page 1
~ NFLP Page 2
“ NFLP Page 3
» NFLP Page 4
“ NFLP Page 5a H. | FROM WORKSHEET CALCULATIONS (Mot applicable for NFLP program)
- NFLP Page 5b
~ NFLP Page 5c

Fields marked with an asterisk (*) are required.

Status: Complete

Program Accounts (Continued)

1. | Default Rate

Data Audit And FOR ACTIVE SCHOOLS
Warning
Review and Submit 2. | Excess Cash from report page 4 that was or will be returned to PMS
" Review
“ Submit 3. | Excess Cash from report page 4 that was or will be returned to the Division of Financial Operations

Close Window FOR CLOSING SCHOOLS

Amount of cash determined to be due the Federal Government and remitted separately to the Division of

4. Financial Operations

*I. | CHECK LIST/QUESTIONS

1. | What is the total amount of interest that is past due? 50

AUDITS

Does your institution provide for a biennial audit of the loan and/or scholarship funds by a qualified

@® 0O
independent auditor? 2'Yes (U No

From: |01 / |2008
a. Period of last audit (Please enter dates: mm/yyyy)

To: |11 / 12008 4

[ Save ] [ Save and Continue
Enter the data in page 4. Click on Save and Continue to go to next page

*Note: The fields that are not applicable for NFLP are disabled and grayed out.
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NFLP Page 5a

'f'nm'-mj mﬁ ; mllnilml.'m :
— E-HANDBOOK HOME HELP
Welcome victor (Last login date and time 6/7/2009 1:11:00 AM)
Tracking # NFLP Page 5a
AORE0100002547/1 home | glossary | help | guestions/comments
: Section 5 consists of 3 pages including 5a,5b and 5c. Please verify and/or update the data, and answer all the questions on the page. When complete, click
Duerview the "Save and Continue" button to move onto the next section. Click "Save" to save the form at any time. To go back to the previous page, click "Go to
- Status Previous Page".
i Basic Information
Financial Data
' el 9 ired.
~ NFLP Page 1 Fields marked with an asterisk are required -
~ NFLP Page 2 Page 5a - Borrower Accounts Worksheet Section
NFLP Page 3 Status: Not Started
~ NFLP Page 4
bk NFLP Page 5a Number of . . .
“ NFLP Page 5b BORROWER ACCOUNTS Borrowers P"'“c“’?zl)"““ed P"'“c"’(a?")Re"a'd
“ NFLP Page 5¢ (1)
- Data Audit And *1. |FULLY RETIRED
Warning
Review and Submit A. | Repayment/Cancellation [7] 5 s
~ Review
~ Submit B. |Cancellation/Death 5 s
Close Window C. |Cancellation/Disability $ 5
D. | Discharged in Bankruptcy [z $ 5
E. |HHS Approved Write-off $ s
F. |Uncollectible per P.L. 107-205 $ s
#2.|CURRENT
A. |Student Status $ s
B. |Grace Period $ 5
C. |Deferment Status I3 g

Enter the data in page 5a. Click on Save and Continue to go to next page.
*Note: The fields that are not applicable for NFLP are disabled and grayed out.
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NFLP Page 5b

— e I 7 > iz
Hm nmsammmmm
= E-HANDBOOK HOME HELP
Welcome Mancy (Last login date and time 6/15/2009 2:40:00 PM)
@ NFLP Page 5b
Tracking # home | glossary | help | guestions/comments
AORE0100002657/1
Section 5 consists of 3 pages including 5a,5b and 5c. Please verify and/or update the data, and answer all the questions on the page. When complete, click
the "Save and Con... (Show Full Instruction)
Overview
Statlus . Fields marked with an asterisk (*) are required.
~ Basic Information
Financial Data PAGE 5B - BORROWER ACCOUNTS WORKSHEET SECTION
~ NFLP Page 1 Status: Complete
~ NFLP Page 2
"~ NFLP Page 3 PRINCIPAL CANCELED brincinal
~ NFLP Page 4 rincipa
-~ NELP Page B BORROWER ACCOUNTS Employment as Death/Disability Delinquef\t (6)
b NFLP Page Sh Nurse Faculty (4) (5)
~ NFLP Page 5c *1.|FULLY RETIRED
Data Audit And )
Warning A. | Repayment/Cancellation Il $ 0
Review and Submit
~ Review B. |Cancellation/Death $ 0 s 0
~ Submit
C. |Cancellation/Disability $ 1] s 0
Close Window
D. | Discharged in Bankruptcy 7] $ 0
E. |HHS Approved Write-off $ 0
F. |Uncollectible per P.L. 107-205 $ 0
*#2.|CURRENT
A. |Student Status
B. |Grace Period
C. |Deferment Status $ 0
D. | Postponement/Cancellation 7] |0 ha

» Enter the data in page 5b.
*Note: The fields that are not applicable for NFLP are disabled and grayed out.
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NFLP Page SC

’-“*"‘""ﬂf el L P e e e e ;E.\
uﬁﬁm .mmaummmmm
=_ E.HANDBOOK HOME HELP
Welcome MNancy (Last login date and time ©/15/2009 2:40:00 PM)
® NFLP Page 5¢
Tracking # home | glossary | help | guestions/comments
AORE0100002657/1
Section 5 consists of 3 pages including 5a,5b and 5c. Please verify and/or update the data, and answer all the questions on the page. When complete, click
the "Save and Con... (Show Full Instruction)
Overview
StaFUS . Fields marked with an asterisk (*) are required.
Basic Information
Financial Data PAGE 5C - BORROWER ACCOUNTS WORKSHEET SECTION
NFLP Page 1 Status: Complete
NFLP Page 2
NFLP Page 3 Principal Uncollectible Not | Principal Outstanding but | Principal Written Off Capitalized
“NFLP Page 4 HETLLINTER LIS Past Due (7) Not Due (8) (9) Interest (10)
~ NFLP Page 5a -
- NFLP Page 5b 1.|FULLY RETIRED
Pk NFLP Page 5c A. | Repayment/Cancellation [l
_ Data Audit And .
Warning B. |Cancellation/Death
Review and Submit C. |Cancellation/Disability
~ Review
~ Submit D. | Discharged in Bankruptcy ] 5|0
Close Window E. |HHS Approved Write-off $ 0
F. |Uncollectible per P.L. 107-205 $ 0
*#2.|CURRENT
A. |Student Status $ 0
B. |Grace Period $ 0
C. |Deferment Status ¢|0
D. | Postponement/Cancellation (7] $ 0
E I Dransumant - Mok Dack Mon ln bt

*Enter the data in page 5C.
*Note: The fields that are not applicable for NFLP are disabled and grayed out
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Data Audit Report (1 of 3)

[0S, Deparinent of Heallh and Foman Servies
e Rl ; \

» When data entry is complete, click on
the Data Audit and Warning link from

@
Tracking # ?g?::sl glossary | help | guestions/comments
AOEE0190_002657(1 The table below shows the status of the NFLP Annual Operating Ref the Report Sta‘tus page Or from the |eft

. T side menu.

i~ Basic Information

F_"‘Na;‘f‘:'p[;agtz ; NFLP Annual Operating Report (07/01/2008 - 06/30/200! } CI |Ck| na on the Iln k Wl ” e nerate a ||St
NFLP Page 2 Available Date 5/26/2009 g g
“NFLP Page 3 Reporting Cycle Academic . .
QEEE E:g: ga Online Submission Yes (Required) Of Warnlngs and aUdltS for the report-
“NFLP Page 5b Started by Nancy on 6/8/2009 2:45:32 PM [LuSL wpuuLEy Dy [Ny W O 20U T O ULe i
NFLP Page 5c Last Version Submitted by
@’ \%aatri%dit And submission Tracking Number |AORE0100002657/1 ‘Project Period |7/1/2004 - 6/30/2000
Review and Submit View: Related NGA | Last NGA
" Review
[ Submit Users with Permissions on NFLP Annual Operating Report  (View Details
Close Window Name Username | External Organization Role Grant Role ‘ Privileges
NFLP ANNUAL OPERATING REPORT STATUS
Section Status Action
Basic Information Complete Update
FINANCIAL DATA
Page 1 - Student Borrower Data Section Complete Update
Page 2 - Program Accounts Section Complete Update
Page 3 - Program Accounts Section Complete Update
Page 4 - Program Accounts Section Complete Update
Page 5a - Borrower Accounts Worksheet Section Complete Update
Page 5b - Borrower Accounts Worksheet Section Complete Update
Page 5c - Borrower Accounts Worksheet Section Complete N Update
Data Audit And Warning Not Started | )le
|4

Acceptable Use Policy
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Data Audit Report (2 of 3)

.S, Degarkment of Health and Human Services

» The Data Audit and Warning page YIS

il e
Fiesoirices and Senices Admnl i

=

displays a IiSt Of Warnings and aUditS- R— Welcome (Last login date and time 6/8/2009 2:43:00 PM)
@ Data Audit And Warning .
» You must correct or explain all the noREOTanOCResT s e
. I R s e s 1is section displays warnings and validation errors for the data en
audits before submitting the report. error is d... (Show Full Instruction)
. . . . ;;asfgslnformation DATA AUDIT AND WARNING
4 Warnmgs are inconsistencies that may Financil pata
. . . sl
or may not be corrected. Click Edit NELE Fage 2 S
Data tO CorreCt the data. E’Etg E:g: ;16 !‘ Warning 4811: Investment Inc?n‘lle Warnilng
_. . . . ~ NFLP Page 5b E;Siengf current Tnvestment Income (in line C.7) is zero, fun
» Audits are inconsistencies that may be | | T2 hcton: Elt Data
. . Warnin
corrected or explained, as appropriate. | e mssmm: i Warning 4816: Biennial Audit Required
C“Ck Edlt Data to CorreCt the data Or ~ Submit Based on your answer in line 1.2, program regulations require

) Action: Edit Data
Close Window

Explain to explain it.

Data Audit Status

1 Audit 4804: Inconsistency in Student Borrowers Da

If Loaned to Students (Page 2 Line D.1) is greater than zero, t
zero and vise versa. Please correct or explain.

action: Edit Data | Explain

[ Goto Previous Page ]
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Data Audit Status (3 of 3)

.
g

S, Ceparment o Heait e Enan SErvices |
PR 5 =

E-HANDBOOK HOME = HELP

Welcome (Last login date and time 6/8/2009 3:23:00 PM)

@ Data Audit And Warning
Tracking # home | glossary | help | questions/comments
AORE0100002657/1
= = This section displays warnings and validation errors for the data entered in the Financial data section - NFLP Pages. Please review the warnings. If a validation
error is d... (Show Full Instruction)
Overview
[~ Status
|~ Basic Information DATA AUDIT AND WARNING
Financial Data Status: Not Started
NFLP Page 1
NFLP Page 2
NFLP Page 3 Data Audit Status
“NFLP Page 4
“ NFLP Page 5a : Audit 4803: Incorrect Ending Cash Balance Edit Status: Reviewed-Explained
EEEE E:gz g‘; Ending Cash Balance (line E) must equal Cumulative Receipts (section C) less Cumulative Disbursements (section D). Please correct or explain.
1 Data Audit And Action: Edit Data | Explain
Warning
Fe;:\ﬁ::,d Submit ', Audit 4805: Inconsistency in Sum of Principals Edit Status: Reviewed-Explained
- Submit The amount entered for each row for Principal Loaned (Column 2) should equal the sum of the amounts in each respective row entered into
Columns 3 through 9. An error can occur even if the calculations in each row are off by one dollar. Please correct or explain.
Close Window Action: Edit Data | Explain

[ GotoPrevious Page || [Save| [ Save and Continue |

Acceptable Use Policy

» When all audits have been explained, you can continue with your submission. The
warnings may or may not be corrected.
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Review Page

I B ST e e SarUicet

E-HANDBOOK HOME

= HELP

Welcome g

Last login date and time 6/6/2009 12:41:00 AM)

@ Revie
Tracking # home | ry_| help | guestions/comments
AORE0100002547/1
e e e T The | Operating Report has not been submitted to HRSA. To submit this please click Continue button provided below. Following is the table of
conten eport th... (Show Full Tnstruction)
Overview
- Status

- Basic Information Prlml Print &l HThL Forms |

Financial Data
“NFLP Page 1
“NFLP Page 2

“NFLP Page 3 TABLE OF CONTENTS Table of Gontents v
“NFLP Page 4

ElNote: 'Print All HTML Forms' button will print all program specific HTML forms only.

“NFLP Page 5a Section Type N Action
" NFLP Page 5b Financial Data
“NFLP Page 5c¢
Data Audit And NFLP Page 1 HTML
Warning NFLP Page 2 HTML
Review and Submit
: NFLP Page 3 HTML
F Review
Submit NFLP Page 4 HTML View
NFLP Page 5a HTML View
Close Window NFLP Page 5h HTML View
NFLP Page 5c HTML View
Comments And Certification
Comments And Certification HTML View

» Click View to open a printable (HTML format) version of any section of the report.

» Click the Print button to print this page, or click Print All HTML Forms to print all
pages in the report.
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Submit Page

» When all sections are complete, click

Welcome Nancy (Last login dats and time 6/15/2009 2:40:00 PM)

® the Submit button to access the submit

Tracking # home | glossary | help | guestions/comments

AORE0100002657/1

;I;:c;aelélfa below shows the status of the NFLP Annual Operating Rep pag e ’ Wh e re use rS Wlth pe rm ISSIO n Can

Overview
ke STATUS OVERVIEW 1 1
sign and submit the report.
4 :Et? ';:g‘: ; NFLP Annual Operating Report (07/01/2008 - 06/30/200%,  yuus vowns; .
NFLP Page 3 Available Date 5/26/2009 Due Date 8/15/2009 12:00:00 AM
NFLP Page 4 Reporting Cycle Academic Year Reporting Period 07/01/2008 - 06/30/2009
:Et’; ':zgi ?g Online Submission Yes (Required) Submission Status Submission In Progress
NFLP Page 5S¢ Started by Nancy on 6/8/2009 2:45:32 PM Last Updated By Nancy on 6/15/2009 3:46:42 PM
Data Audit And Last Version Submitted by
Re‘;:\'"‘!:gsubmit Submission Tracking Number | AORE0100002657/1 Project Period 7/1/2004 - 6/30/2009
Review View: Related NGA | Last NGA
Submit

Users with Permissions on NFLP Annual Operating Report  (View Details)

Name Username External Organization Role Grant Role Privileges

Close Window

NFLP Annual Operating Report Status

Section Status Action
Basic Information Complete Update
FINANCIAL DATA
Page 1 - Student Borrower Data Section Complete Update
Page 2 - Program Accounts Section Complete Update
Page 3 - Program Accounts Section Complete Update
Page 4 - Program Accounts Section Complete Update
Page 5a - Borrower Accounts Worksheet Section Complete Update
Page 5b - Borrower Accounts Worksheet Section Complete Update
Page 5c - Borrower Accounts Worksheet Section Complete Update
Data Audit And Warning Complete Update

Warnings

'} Warning 5846: Investment Income Warning

Since the current Investment Income (in line C.7) is zero, funds must be invested and all earnings deposited to the fund unless costs exceed
earnings.

Acceptable Use Policy
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Post-Submission

» The Bureau will review your report.

» If necessary, the Bureau will contact the Point of Contact person with questions
and/or comments.

» The Bureau will work with you to resolve any errors or discrepancies in your NFLP
Annual Operating Report. You will use the EHBs system to make any changes to
your report.

» You will always be able to view your submission in read-only format.
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Resources

Resource Type Purpose
https://grants.hrsa.gov/webexternal/home.asp Website | HRSA Electronic Handbooks URL.
https://performance.hrsa.gov/hab/ehbdemo/cadr/ | Flash Audio/visual presentation for EHBs

Video registration, adding grants to your portfolio,
project director registration and accessing
the grant handbook.

Denise Thompson Phone Program or System help by phone or e-
Phone: 301 443 1399 and/or mail.

Email: dthompson@hrsa.gov E-mail

OR

Lisa Bandy

Phone: 301 443 5396
Email: Ibandy@hrsa.qov

HRSA Call Center Phone System help by phone or via e-mail. Do not
Phone: 877-Go4-HRSA/877-464-4772; and/or use for program questions.
301-998-7373 (9:00 AM to 5:30 PM ET M-F) E-mail

Email: callcenter@hrsa.gov
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In Conclusion...

» Submit feedback through your project officer.

» We're here to help every step of the way!
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